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Hey there and congratulations on your decision to take the next step in your career. 
If you’re like me, you have probably been bombarded with lots of information about 
what you need to do, how much you need to pay, and who you need to send it to. 
And if you’re really like me, it all feels like information overload. In plain text, here 
are the steps you need to take in order to obtain your License in Professional 
Counseling (in the State of Pennsylvania).  

 
Ø Get your Master’s degree! Make sure your program of study is 60 credit hours (about 3 years long) 

 
Ø Request your school to send the Board your official transcript; sometimes this is free, sometimes it cost $5 

 
Ø Take your exam as soon as you’re eligible. I took the NCE (National Counselor Exam) which costs $335, 

however there are options to take other exams **Invest in study materials because I’m confident that any 
of those tests are too expensive to fail** 
 

Ø Have your results sent directly to the Board (I paid $25, if you take something other than the NCE it could 
be more or less) 
 

Ø Get a job in the field so that you can get your hours. You need 3000 hours of supervised Clinical 
experience. Meaning someone who already has an LPC needs to supervise you and sign off on those 
hours. Try to find a job where the supervision is free, and you’ll have ample opportunities to get clinical 
experience. Also, keep track of your hours and supervision notes.  
 

Ø On your application, you complete the first two pages (1 & 2)  
 

Ø Your supervisor must complete pages 3, 4, and 5. They must seal it and send it directly to the board 
 

Ø Ask two colleagues who already have their LPC to complete a recommendation for you (this is also in the 
licensing application) 
 

Ø Complete a Curriculum Vitae which is basically an academic resume; so, it displays any publications, 
research, trainings, etc. that you’ve done since graduation 
 

Ø Complete a Self-Query in the National Practitioner Data bank which shows if you have ever been sued for 
malpractice or things of that nature. This cost $4 (https://www.npdb.hrsa.gov/) 
 

Ø Complete the 3 hour DHS training on Mandatory Reporting for child and elder abuse. This is offered 
online or in person. Make sure your verification of attendance is sent ELECTRONICALLY 
 

Ø Complete a state criminal background check. This cost $22 and is only valid for 90 days 
(https://epatch.state.pa.us/Home.jsp) 
 

Ø Last but not least, you need to pay a $45 application fee (check or money order) 
 
***In special cases, you may need to: 
Submit proof if you had a name change. Or if you have a license in a different state, have that state send 
PA a letter of ‘good standing’   
 

Make copies of your entire application, seal it, and send it here: 
State Board of Social Workers, Marriage and Family Therapists and Professional Counselors 

P.O. Box 2649, Harrisburg, PA 17105-2649 
By the way, here’s the state website for all the official requirements and forms: www.dos.pa.gov/social 


